
ARTICLES OF GUIDANCE 

CRESTWOOD BAPTIST CHURCH 

PREAMBLE 

APPROVED BY THE CHURCH ON AUGUST 12, 2012 

FIRST Name.  Our Church was founded in 1875 and became a nonprofit 
corporation under the laws of the Commonwealth of Kentucky on 
October 2, 2001 as Crestwood Baptist Church of Crestwood, 
Kentucky, Inc. (hereafter “CBC”).  Our Church shall be known as 
the Crestwood Baptist Church of Crestwood KY. 

SECOND Mission Statement.  The Senior Pastor leads CBC in adopting a 
Biblically based mission statement and in achieving such mission 
statement.  

THIRD Relationships.  The government of this Church is vested in the 
body of believers in Jesus Christ, our Lord and Savior, who 
compose the Church as members duly recognized. Our Church 
receives the Bible as the inspired and inerrant Word of God and 
our authority in matters of faith and practice.  Our Church 
cooperates with several entities through the tithes and offerings of 
our members as a means of sharing the gospel in our hometown, 
state, country and world. 

FOURTH Purpose.  CBC is organized exclusively for religious and 
charitable purposes, including for such purposes, the making of 
distributions to organizations that qualify as exempt organizations 
under 501(c)(3) of the Internal Revenue Code, or the 
corresponding section of any future federal tax code.  No part of 
the net revenues of CBC may inure to the benefit of any individual, 
except that the church shall be authorized and empowered to pay 
reasonable compensation for services rendered and to make 
payments in furtherance of religious and charitable purposes only.  
CBC shall not carry on any activities not permitted to be carried on 
by a church exempt from federal income tax under 501(c)(3) of the 
Internal Revenue Code, or the corresponding section of any future 
federal tax code. 

FIFTH Core Ministries.  All ministry programs of the church shall support 
the Church’s mission.  CBC will have core ministries designed to 
invite and encourage all people to come to know Jesus Christ as 
personal savior, make available meaningful and joyful worship 
experiences, provide a Bible study program, promote Christian 
fellowship experiences, and invite each member to actively 
participate in a ministry using their unique gifts.  Each core 
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ministry shall be conducted under the direction of a minister or 
ministers designated by the Senior Pastor.  People of all ages will 
be involved in each core ministry.   

ARTICLE I. 
Membership 

Section 1. Candidacy for Membership.  Any person may offer themselves as a 
candidate for membership in Crestwood Baptist Church.  All candidates shall be presented to the 
church for membership at any church service in one of the following ways:  (a) by profession of 
faith and believer’s baptism by immersion; or (b) in the discretion of the Senior Pastor, by 
transfer from other churches of like faith and order, or by statement of a Christian conversion 
experience and believer’s baptism by immersion. 

Section 2. Rights and Responsibilities of Members.  All members shall be 
encouraged to participate in studies designed to fully integrate members into the life and ministry 
of our Church.  Members shall also be encouraged to become active in a Small Group Bible 
Study and/or Sunday School class in order to provide a small group for fellowship, prayer, 
discipleship and ministry.  Further, members are expected: 

A. To adopt the mission of CBC;  
B. To seek and strive to live a life in obedience to God’s Word; 
C. To learn their spiritual giftedness and seek to use their gifts and abilities; 
D. To financially support the ministry of CBC with tithes and offerings; 
E. To protect the unity of CBC; and 
F. To prayerfully support the spiritual leadership of CBC. 

Each of these responsibilities will be more fully explained to new members in a manner 
designated by the Senior Pastor or his delegate. 

Each member shall have the right to vote on all matters submitted to the members for decision, 
shall have the right to participate in ministries of the Church and, if elected, shall have the right 
to serve in leadership positions within the Church. 

Section 3. Annual Church Conference and Special Business Meetings.  An annual 
church conference shall be held during August of each year.  The Administrative Council 
Chairperson shall prepare a written report of actions of the Council for distribution to church 
members at the meeting.  The annual budget for the Church for the next fiscal year shall be 
proposed in written form by the Administrative Council to the members of the Church by July 1 
of each year.  Any officers or council members to be elected and the annual budget for the next 
fiscal year shall be voted on at the next annual church conference in August preceding such fiscal 
year.  A special business meeting of the members for any specified purpose may be called by the 
Moderator or the Administrative Council provided there is a published notice to the members of 
the special business meeting by bulletin or letter.  On all matters that come before the members 
for action, each member present is entitled to a vote.  All questions shall be settled by a majority 
of those members present and voting, except as otherwise provided in these Articles.  All 
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questions or procedures not provided for in these Articles shall be determined by the Moderator 
according to Robert’s Rules of Order. 

Section 4. Quorum for Meeting of Members.  The lesser of 4% or 100 of the 
members of Crestwood Baptist Church shall constitute a quorum for the transaction of business 
at any meeting of the members.  If less than the requisite percentage of members are present at a 
meeting, a majority of the members present may adjourn the meeting from time to time without 
further notice.  The act of the majority of the members present at a meeting at which a quorum is 
present shall be the act of the members of the Church. 

Section 5. Associate Members.  Any person temporarily located in the greater 
Louisville metropolitan area may be presented as a candidate for Associate membership upon the 
statement of prior profession of faith in Jesus Christ as Lord and Savior, baptism by immersion 
and membership in a church of like faith and order.  This membership does not carry any voting 
rights since the associate has a membership affiliation with another church of like faith and 
order. 

Section 6. Transfer of Membership.  A letter of transfer of membership shall be 
granted to any church of like faith and order.  Any member of CBC may request a transfer of 
membership.  The request shall be in writing and sufficient to identify the member concerned.  
The Clerk shall sign letters of transfers only after approval by the Administrative Council in a 
regular or special meeting.  The Administrative Council may instruct the Clerk to revise and 
update the church roll to remove members in order to reflect transfers of membership and 
affiliations with other churches.  A member of CBC shall be removed as a member upon 
satisfactory evidence of affiliation with a church of another faith and order. 

Section 7. Records of Membership.  The records of CBC shall be kept as accurately 
as possible by the Clerk on all members of CBC with regard to address and family status.  The 
records shall be divided into resident and non-resident members, according to the proximity of 
the members which would enable them to attend the services and activities of our church.  The 
Clerk shall remove the names of members from the records of CBC in accordance with Section 6 
or upon the death of such members. 

Section 8. Discipline and Restoration.  In the rare instance where it becomes 
necessary to discipline a member of CBC, the Deacon Council may take appropriate action in 
accordance with Matthew 18:15-17, Titus 3:10, 1 Timothy 5:19-20 and 1 Corinthians 5:12-13. In 
the rare instance where it becomes necessary to consider the restoration of a member of CBC, the 
Deacon Council may take appropriate action in accordance with Galatians 6:1, Matthew 18:15-
17 and Luke 17:3-4. 

Section 9. Worship Services.  Church worship and prayer services shall be conducted 
for the worship of God, the preaching and study of God’s Word, for the instruction of the entire 
membership, and for the evangelistic spread of the Gospel. 

Section 10. Observance of Christian Baptism.  A person who receives Jesus Christ as 
Savior by personal faith, who professes Him publicly as Lord and Savior, who believes in his or 
her heart that Christ died on the cross for their sin, was buried and God raised Him from the dead 
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and who indicates a commitment to follow Christ as Lord, shall be received for Christian 
baptism.  (Rom 10:9) The baptism of the person accepting Christ shall be administered as soon 
as conveniently possible after the profession of faith.  Baptism shall be administered by the 
Senior Pastor or the Senior Pastor’s designee. 

Section 11. Observance of the Lord’s Supper.  The Lord’s Supper is a symbolic act of 
obedience whereby Christians through partaking of the bread and fruit of the vine, commemorate 
the death of Jesus Christ and their participation in the body of Christ and anticipate His second 
coming.  The Lord’s Supper shall be observed periodically at the discretion of the Senior Pastor. 

ARTICLE II. 
Senior Pastor, Ministers and Employees  

Section 1. Senior Pastor.   

Based on the authority of scripture found in Acts 20:28, 1 Peter 5:1-4, Ephesians 4:11-12, 
Hebrews 13:17-18, 1 Thessalonians 5:12-13, 1 Timothy 3:1-7, 1 Timothy 5:17-21, Titus 1:6-9, 
Jesus Christ is the shepherd of our church. The Senior Pastor of Crestwood Baptist Church, 
whose ultimate accountability is to God, serves as our under shepherd and all aspects of our 
church function under his God-given authority. 
 

A. Responsibilities. The Senior Pastor will lead the congregation, the 
organization and the professional staff to function as a New Testament 
Church, to achieve the mission of CBC and to perform their 
responsibilities and tasks. The Senior Pastor is the spiritual leader of CBC 
and will proclaim the Gospel to believers and unbelievers.     

B. Selection. A Senior Pastor shall be chosen and called by CBC for an 
indefinite period whenever a vacancy occurs in the Senior Pastor position. 
After a vacancy occurs, a Senior Pastor Search Committee shall be elected 
as set forth in Section 6 of this article. The Senior Pastor Search 
Committee shall recommend only one name at a time for the consideration 
of the church, and their recommendation shall constitute a nomination.  
The election of a Senior Pastor shall take place at special meeting(s) called 
for that purpose, in conjunction with regular worship services.  At least 
one week’s public notice shall be given of the time and place of the special 
meeting(s).  Voting shall be by ballot and an affirmative note of not less 
than three-fourths of the votes cast shall be necessary.   

C. Termination/Resignation. The Senior Pastor, thus elected, shall serve until 
the relationship is terminated by the request of the Senior Pastor or by the 
Church’s request upon thirty days notice.  If the initiative for termination 
is taken by the Church, it shall require an affirmative vote of two-thirds of 
the members present at special business meeting(s) in conjunction with 
regular worship services of our Church called for such purpose, following 
an announcement published at least one week in advance. 
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Section 2. Church Ministers.  The Ministerial Staff positions shall be recommended 
by the Senior Pastor. The Administrative Council with the Senior Pastor shall consider the 
administrative and financial feasibility of the positions and shall prepare a job description for 
each approved Ministerial Staff position.  The hiring of any member for the Ministerial Staff to 
fulfill the duties prescribed by the job descriptions shall be upon the recommendation of the 
Senior Pastor and the affirmative vote of a majority of the Voting Council Members of the 
Administrative Council. All ministry positions filled during the absence of a senior pastor will be 
done only on an interim basis. The termination of any member of the Ministerial Staff (other 
than the Senior Pastor) shall be upon the recommendation of the Senior Pastor or the Grievance 
Committee and the affirmative vote of a majority of the Voting Council Members of the 
Administrative Council, provided however any Ministerial Staff (other than the Senior Pastor) 
who are members of the Administrative Council shall not vote on such termination. 

Section 3. Church Administrator.  The Church Administrator is a ministerial 
position.  The Church Administrator shall fulfill the duties as prescribed by a job description 
prepared and provided by the Administrative Council, which shall include management of the 
business and personnel affairs of the Church.  The Administrative Council on the 
recommendation of the Senior Pastor shall name, appoint and designate the Church 
Administrator upon the affirmative vote of a majority of the Voting Council Members of the 
Administrative Council.  The termination of the Church Administrator shall be upon the 
recommendation of the Senior Pastor or the Grievance Committee and the affirmative vote of a 
majority of the Voting Council Members of the Administrative Council; provided however, any 
Ministerial Staff member (other than the Senior Pastor) shall not vote on such termination. 

Section 4. Other Employees.  Other employees deemed necessary by the 
Administrative Council shall fulfill the duties as prescribed by their job description.  Employees 
shall be appointed by the Senior Pastor or the Church Administrator and shall serve at the 
pleasure of the Senior Pastor or the Church Administrator. 

Section 5. Job Descriptions.  A job description shall be provided by the 
Administrative Council for each of the Ministerial Staff and each of the other staff positions. 

Section 6. Senior Pastor Search.  In any period when the church is without a Senior 
Pastor, the Council of Deacons shall select three (3) of their own number by a majority vote and 
together with the Moderator and a designee of the Administrative Council shall name a Senior 
Pastor Search Committee, and together with the Administrative Council, shall designate or hire 
one or more individuals to assume the duties of the Senior Pastor.  The Senior Pastor Search 
Committee shall include a lay Council Member of the Administrative Council, a Deacon Council 
member and at least five (5) other members of the Church. 

ARTICLE III. 
Administrative Council                                                                  

Section 1. Biblical Basis. The tasks of the Administrative Council are described in 1 
Corinthians 12:27-28 “Now you are Christ’s body, and individually members of it. And God has 
appointed in the church, first apostles, second prophets, third teachers, then miracles, then gifts 
of healings, helps, administrations, various kind of tongues.” (NASB) Council members are 
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selected according to standards in 1 Timothy 3 as mentioned in Article VI, Section 1 under 
“Qualifications”. 

Section 2. General Powers.  The Administrative Council is the administrative 
governing body of CBC and shall serve as the corporate Board of Council Members for CBC for 
the purposes of complying with Kentucky Revised Statutes Chapter 273 and CBC’s Articles of 
Incorporation.  The Administrative Council is responsible for ensuring that the business and 
affairs of CBC are responsibly managed and performed.  The Administrative Council shall be 
responsible for developing a Church Policy Manual incorporating all financial, personnel and 
other policies adopted by the Administrative Council since its formation in 1998. 

Section 3. Duties and Responsibilities.  The Administrative Council with the Senior 
Pastor shall determine policy for the operation of CBC consistent with its mission. The 
Administrative Council shall: (a) be responsible with the Senior Pastor for recommending the 
annual budget as developed pursuant to the process set forth in Section 9 of this Article prior to 
presentation of the annual budget to the congregation for approval; (b) be responsible with the 
Senior Pastor for reviewing, managing and administering the annual budget based on giving by 
the members of CBC, including but not limited to determining the financial feasibility of any 
new ministerial and staff positions; (c) develop with the Senior Pastor annual and long range 
administrative objectives and goals; (d) in conjunction with the Senior Pastor’s evaluation of the 
spiritual achievements of the core ministry programs, evaluate program achievements for all core 
ministry programs to assure consistency with the mission of CBC; (e) provide general 
administrative accountability for the Senior Pastor and his staff; and (f) make an annual report of 
Church achievements and activities to the members of CBC. The Administrative Council shall 
establish a method of providing a periodic review of the Senior Pastor based on criteria reflecting 
the administrative duties of the Senior Pastor as set forth in these Articles of Guidance. Such 
review shall have as its purpose edification and mutual accountability so the Senior Pastor may 
be strengthened in his leadership of CBC.  

Section 4. Number, Election, Term and Vacancies.   

A. Number. The Administrative Council shall consist of nine (9) members 
known as Council Members, eight (8) of whom shall be elected as voting 
Council Members (hereafter Voting Council Members) and one (1) of 
whom will be the Church Administrator who shall serve as a non-voting 
ex-officio Council Member.  The Voting Council Members shall include 
the Senior Pastor, six (6) lay members of CBC and a paid staff member of 
CBC designated by the Senior Pastor.   

B. Election. All Council Members shall be active members of CBC and in 
good standing with CBC.  The six (6) lay Voting Council Members shall 
be elected by the members of CBC at the Annual Church Conference as 
follows: the six (6) lay Voting Council Members are divided into three (3) 
groups of two (2) Council Members with each group being elected in 
succeeding years.  The term of each lay Voting Council Member shall 
begin on September 1 after the Annual Church Conference at which such 
Voting Council Member was elected to the Administrative Council.  The 
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term of each lay Voting Council Member shall end upon the earlier of the 
commencement of the term of such Voting Council Member’s successor 
or the resignation, removal or death of such Council Member. 

C. Term. The lay Voting Council Members shall serve for a term of three (3) 
years.  The terms of the Senior Pastor and the Church Administrator as 
Council Members shall expire at such time as such person no longer holds 
the position of Senior Pastor or Church Administrator, respectively. The 
term of office for the designated paid staff Council Member is one (1) 
year.  A lay Council Member rotating off the Administrative Council shall 
not be eligible for membership until a period of three (3) years after such 
service; provided however, a lay Council Member elected to fill a vacancy 
in the Administrative Council shall be eligible to serve one additional full 
term without waiting such three (3) year period. 

D. Vacancies. Any vacancy in Voting Council Members of the 
Administrative Council shall be filled for the remainder of the vacant 
Council Member’s term by a person nominated by the Nominating 
Committee and elected by the members of CBC at its next Annual Church 
Conference or, if such vacancy occurs between Annual Church 
Conferences, may be filled for the remainder of the vacant Council 
Member’s term by a person nominated by the Nominating Committee and 
elected by the members of CBC at a special meeting called for such 
purpose.  Such new Voting Council Member’s term will commence upon 
election by the members of CBC. 

Section 5. General and Special Meetings.  The Administrative Council shall meet in 
regular session at a time subject to the call of the Chairperson, during each month of the year to 
consider any and all matters properly presented to the Council.  The Administrative Council shall 
meet at least monthly.  The Administrative Council shall report its actions to the members at the 
Annual Church Conference and through publication and distribution of minutes of each meeting.  
Special meetings may be called in writing by the Chairperson or by three other Council 
Members.  The Administrative Council may permit any or all Council Members to participate in 
a regular or special meeting of the Council or any Committee by any means of communication 
by which all Council Members participating may simultaneously hear each other during this 
meeting.  A Council Member participating in a meeting by this means shall be deemed to be 
present in person at the meeting. 

Section 6. Place of Meeting.  The Administrative Council or the Chairperson may 
designate any place, either within or without the Commonwealth of Kentucky, as the place of 
meeting for any general or special meeting.  If no designation is made, the place of meeting shall 
be Crestwood Baptist Church, 6400 Sweetbay Drive, Crestwood, Kentucky. 

Section 7. Notice of Meeting.  The Council Members shall be given reasonable and 
adequate notice of any general or special meeting shall be given by the Chairperson or by a 
person designated by the Chairperson.  The attendance of a Council Member at any meeting shall 
constitute a waiver of notice of such meeting. 
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Section 8. Quorum.  A majority of the Voting Council Members of the 
Administrative Council shall constitute a quorum for the transaction of business at any meeting 
of the Administrative Council; and a majority of the Voting Council Members of a committee of 
the Administrative Council (excluding any ex-officio members of the Committee) shall 
constitute a quorum for the transaction of business at any committee meeting; provided that if 
less than a majority of the Voting Council Members are present at a meeting, a majority of the 
Voting Council Members may adjourn the meeting from time to time without further notice.  The 
act of the majority of Voting Council Members present at a meeting at which a quorum is present 
shall be the act of the Administrative Council or its Committee, respectively. 

Section 9. Committees.  The Administrative Council shall have authority, subject to 
the restrictions set out in KRS 273.221 to establish any committee it may consider necessary or 
convenient for the conduct of its business.  The Administrative Council shall have the power at 
any time to change the membership of any committee that it establishes, to fill vacancies in any 
such committee or to discharge any such committee.  The Chairperson of the Administrative 
Council of CBC shall be an ex-officio member of each of the committees established by the 
Administrative Council.  As an ex-officio member of a committee, the Chairperson shall have 
the same rights as other committee members, including the right to vote, but is not obligated to 
attend meetings of any committee, and shall not be counted in determining whether a quorum is 
present at any meeting. 

Section 10. Budget.  The budget development process shall be based on clearly 
identified needs to fulfill the mission and purpose of the Church.  The process should include 
needs statements submitted to the Administrative Council from Church staff and volunteers.  The 
Administrative Council shall seek such other input deemed necessary before developing their 
budget recommendations to the Church, including forums or information sessions open to all 
Church members.  The recommended budget shall be in the following major categories and shall 
be available for review by any Church member 30 days prior to the Annual Church Conference:  
Ministry – General Fund; Missions – General Fund; Personnel – General Fund; Property – 
General Fund; and Building Fund. 

Section 11. Informal Action.  Any action required or permitted to be taken at a 
meeting of the Administrative Council, or any action which may be taken at a meeting of the 
Administrative Council or of a committee, may be taken without a meeting if a consent, in 
writing, setting forth the actions so taken shall be signed by all of the Voting Council Members, 
or all of the Voting Council Members of the committee, as the case may be, and included in 
minutes or filed with the records of CBC.  Such consent shall have the same effect as a 
unanimous vote. 

Section 12. Expenses.  The lay Voting Council Members of the Administrative 
Council shall serve without compensation, but may receive from the funds of CBC 
reimbursements for expenses incurred in the performance of special duties for CBC. 

Section 13. Removal or Discipline of Council Members.  Upon the recommendation 
of any three (3) council members, a lay Council Member may be removed or disciplined by the 
affirmative vote of 75% of the Voting Council Members of the Administrative Council.  
However, the removed Council Member may appeal any such affirmative vote to the active 
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Deacon Council within 30 days of such affirmative vote.  The removal action of the 
Administrative Council shall be stayed pending a final determination by the active Deacon 
Council.  A Council Member shall not be removed unless on appeal the decision of the 
Administrative Council is affirmed by 75% of the active Deacon Council in attendance at a duly 
convened meeting of the Deacon Council where a quorum of the Deacon Council is present. As 
an alternate means of removal, upon the recommendation of the Grievance Committee, a lay 
Council Member may be removed by the affirmative vote of two-thirds (2/3) of the members of 
CBC in attendance where a quorum is present at a special called business meeting, called for the 
purpose of such removal.  

Section 14. Resignation.  A Council Member may resign at any time, by delivering a 
written notice to the Administrative Council.  A resignation shall be effective when the notice is 
delivered unless the notice specifies a later effective date. 

ARTICLE IV. 
Deacon Council and Deacons  

Section 1. General Powers.  Deacons are to serve with the Senior Pastor and 
ministries in performing pastoral ministries.  They shall assist in proclaiming the gospel to 
believers and unbelievers and in seeking the salvation of the lost.  They shall personally support 
the pastoral care and visitation ministry of the church.  They shall be responsible for assisting in 
worship services and in the administration of the ordinances of our church. 

Section 2. Duties and Responsibilities of the Deacons.  The Deacons have the 
responsibility for being the servants of the church in accordance with the intention and practice 
of the New Testament.  The responsibilities of deacon service as proclaimed by Jesus Christ, 
particularly as recorded in Mark 10:43-44, Matthew 20:26-27 and 23:11, and Luke 22:26, shall 
be the model for Deacons.  Consideration shall also be given to the example of deacon service in 
Acts 6 and to the guidelines in 1 Timothy 3.  The Deacons shall be diligent to promote good will 
and cooperation among the members of our church and to seek reconciliation and harmony 
where Christian fellowship is threatened.  They shall lead the church through their own 
attendance at the services of our church, through their participation in the program of ministries, 
and through their commitment to Christian stewardship. The Deacons shall work with the Senior 
Pastor to annually assess and review the mission of the Deacons as set forth in Section 1 of this 
Article and the spiritual well-being of the Church.  

Section 3. Deacons Council.  The active Deacons shall form a Council of Deacons.  
The Council of Deacons shall act with the Senior Pastor to coordinate and further the ministries 
of CBC.  The Council of Deacons shall select their own officers and committees to carry out 
their responsibilities and shall select a chairperson of the Deacon Council from their own 
number.  The Council of Deacons shall meet at such times and places as they may determine, but 
they shall meet at least one time each month.  A quorum shall consist of a majority of the active 
deacons. 

Section 4. Selections and Election.  Deacons must be members of CBC who have 
been members in good standing for at least the two (2) prior years and shall be selected pursuant 
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to procedures established by the Deacon Council.  The church shall elect the number of Deacons 
recommended by the Deacon Council to serve in an active capacity. 

Section 5. Term.  The active Deacons shall each serve four (4) year terms on a 
rotation basis. 

Section 6. Active Service.  The ministry of a Deacon is a life-long calling.  All 
persons who have been ordained by CBC or by another Baptist church as Deacons and are 
members of CBC shall be considered Deacons and eligible for active service.  There is, however, 
no obligation to elect for active service a person who comes to CBC from another church where 
the person served as Deacon or previously as a Deacon in our church.  The members of CBC 
may also select persons from its membership which it considers qualified, needed, and willing to 
serve as Deacons and may ordain these persons as Deacons. 

Section 7. Re-election.  After an absence of one year from active service, Deacons 
are eligible for re-election to active service.  In the case of the death, resignation, removal, or 
after six months of incapacity for service of an active Deacon, the active Deacon Council may 
elect an inactive Deacon at that time to serve until the next annual deacon election. 

ARTICLE V. 
Officers 

Section 1. Officers Election.  

A. Chair and Vice Chair of Administrative Council. The chair and vice-chair 
of the Administrative Council shall be elected as follows: On or before 
July 20 of each year, the Administrative Council shall appoint a committee 
comprised of the two (2) lay Council Members whose terms expire at the 
end of the current CBC fiscal year and the Senior Pastor (or if there is a 
vacancy in the Senior Pastor position, the Senior Ministerial Staff member 
serving on the Administrative Council). The Committee shall select the 
Chair and the Vice-Chair of the Administrative Council and shall 
announce the selection to the Administrative Council no later than 
September 1 of each year. Any lay member elected to serve on the 
Administrative Council for the succeeding year is eligible to serve as the 
Chair or Vice-Chair of the Administrative Council.   

B. Other Officers. The Church shall elect a Moderator, Vice-Moderator, 
Clerk and Treasurer, and such other officers as may be recommended from 
time to time by the Administrative Council. The duties of such other 
officers shall be determined by the Administrative Council.  The 
candidates for such offices shall be nominated by the Nominating 
Committee and shall be elected at the Annual Church Conference in 
accordance with the provisions of these Articles of Guidance. 

Section 2. Chairperson.  The Chairperson of the Administrative Council shall preside 
during all meetings of the Council Members; has the authority to execute on behalf of CBC all 
deeds, contracts, agreements, transfers, tax returns and forms and any other instruments required 
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to be signed by CBC, and shall have, when accompanied by the Treasurer or the Church 
Administrator of the Church, access to the safety deposit box or vault in which any funds, 
securities, or other properties of CBC may be stored.  All references in these Articles of 
Guidance to Chairperson shall mean the Chairperson of the Administrative Council. 

Section 3. Vice-Chairperson.  In the absence of the Chairperson, the Vice-
Chairperson shall preside at the meetings of the Council Members, and, in the case of the 
disability or death of the Chairperson, shall perform all the duties of the office. 

Section 4. Moderator.  The Moderator or Vice-Moderator shall preside at all 
meetings of the members of the church.  The Moderator and Vice-Moderator shall be nominated 
by the Nominating Committee and shall be elected and appointed by the members at the Annual 
Church Conference or a special meeting called for such purpose where a quorum of CBC 
members is present.  Voting shall be by ballot and the Moderator and Vice-Moderator shall be 
elected by an affirmative vote of not less than two-thirds of the votes cast.  In the Moderator’s 
absence, the Vice-Moderator shall preside.  In the absence of both, the Chairperson shall preside.  
In the absence of all three, the Clerk shall call the Church to order, and a Moderator Pro-Tem 
shall be elected by the members of CBC to preside at that meeting. 

Section 5. Clerk.  The Clerk shall keep a record of the proceedings of our church in 
all business meetings.  The Clerk shall be responsible for maintaining a register of the names and 
addresses of the members of our Church and shall submit a membership report to the church at 
the Annual Church Conference.  The Clerk shall sign all letters of membership transfer as 
authorized by the Administrative Council and shall be custodian of all records and papers 
belonging to our Church, except those designated to be kept by some other officer or committee.  
The Clerk shall be responsible for any other Church-wide report made by our Church. 

Section 6. Treasurer.  The Treasurer shall have custody of the church funds and shall 
keep full and accurate accounts of receipts and disbursements and payroll in books belonging to 
the church on the Church’s fiscal year.  It shall be the duty of the Treasurer to receive and pay all 
authorized bills of the Church by check signed by Treasurer and the Church Administrator.  The 
Treasurer shall give a monthly and annual cumulative report to the Administrative Council of the 
amount received and disbursed during the past month for each budget category.  Upon approval 
by the Administrative Council, this report will be printed and available for members.  The 
Treasurer shall also be responsible for the Church safety deposit box and its contents. 

Section 7. Terms of Office of Church Officers and Service or Administrative 
Council.  The terms of office of the Chairperson and Vice Chairperson are set forth in Section 3 
of Article II and the terms of office of all other church officers shall be two years.  Each person 
elected to a church office may serve for a period not to exceed four continuous years in the same 
capacity.  One year shall elapse before re-election to the same office.  The Nominating 
Committee may recommend waiver of the term limit for a church officer in their report for 
approval by the Administrative Council or the members of CBC.  Church Officers (other than the 
Chairperson and Vice Chairperson) are not eligible for service on the Administrative Council. 
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ARTICLE VI. 
Nominating and Grievance Committees 

Section 1. Nominating Committee   

A. Members of the Nominating Committee; Purpose.  A Nominating 
Committee shall be formed at the February Deacons meeting each year to 
screen candidates for membership on the Administrative Council and to 
serve as Church Officers.  The Nominating Committee shall be comprised 
of the Senior Pastor, four (4) Deacons selected by the Deacon Council and 
four (4) lay members of CBC selected by the Deacon Council.  The 
members of the Nominating Committee shall serve a one year term or 
until their successors are duly appointed.  A lay member of the 
Nominating Committee shall be elected annually by the Nominating 
Committee to serve as chairperson. 

B. Nomination Process.  The Nominating Committee may receive 
nominations from any member of the church.  The Committee is 
responsible to nominate for approval by the Church those persons they 
believe would best fill vacant seats to serve as lay Voting Council 
Members on the Administrative Council and Church Officers; provided, 
however, the Nominating Committee shall not nominate two (2) members 
of the same “family” to serve on the Administrative Council at the same 
time.  The term “family” shall include a spouse, siblings, descendants and 
ancestors.  

C. Qualifications. Persons nominated to serve as members of the 
Administrative Council must be members of CBC who have been 
members in good standing for at least the two (2) prior years and must 
have a good character, be competent and have the ability to work with 
others for the benefit of the Church and to the glory of God. Consideration 
shall also be given to the leadership characteristic guidelines in 1 Timothy 
3. Persons nominated to serve as Church Officers must be members of 
CBC who have been members in good standing for at least the two (2) 
prior years and must have a good character and be competent for the 
position to which such person is being nominated. 

D. Voting.  The nominated candidates for each church office will be 
presented to the church body in writing 30 days prior to the Annual 
Church Conference, for their consideration and prayer, before being voted 
upon at the Annual Church or at any special meeting called for that 
purpose where a quorum of members of CBC is present.  At least one 
week’s notice in church publications shall be given of the time and place 
of any such special meeting.  Voting shall be by ballot and an affirmative 
vote of not less than two-thirds of the votes cast shall be necessary to elect 
a lay Voting Council Member. 
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Section 2. Grievance Committee. The Grievance Committee shall be comprised of 
the Chair of the Administrative Council, the Chair of the Deacon Council, the Church Moderator 
and two members of CBC in good standing selected prior to September 1 of each year by the 
Nominating Committee, one of whom shall be a former member of the Administrative Council 
and the other of whom shall be a non active Deacon in good standing. A member of the 
Grievance Committee shall be elected annually by the Grievance Committee to serve as 
chairperson. The purpose of the Grievance Committee is to hear and address grievances from the 
Senior Pastor or from members of CBC in accordance with procedures established by the 
Grievance Committee with regard to the following issues  

A. Recommendation Regarding Members. The Grievance Committee can 
recommend to the Deacon Council the removal or discipline of a member 
upon concluding after a thorough investigation that there are substantial 
grounds for such removal or discipline. The recommendation of the 
Grievance Committee shall be voted upon by the Deacon Council and 
such member may be removed or disciplined by the affirmative vote of 
two-thirds (2/3) of the Deacons in attendance at a duly convened Deacon 
Council meeting where a quorum of the Deacon Council is present.  

B. Recommendation Regarding Council Members. The Grievance 
Committee can recommend to the Church congregation at a special called 
business meeting the removal or discipline of an Administrative Council 
member upon concluding after a thorough investigation that there are 
substantial grounds for such removal or discipline. The recommendation 
of the Grievance Committee shall be voted upon by the members of CBC 
at a special called Church business meeting, called for the purpose of such 
removal or discipline and such member of the Administrative Council may 
be removed or disciplined by the affirmative vote of two-thirds (2/3) of the 
members of CBC in attendance where a quorum is present at a special 
called business meeting.. 

C. Recommendation Regarding Ministerial Staff. The Grievance Committee 
can recommend to the Administrative Council the removal of a Ministerial 
Staff member upon concluding after a thorough investigation that there are 
substantial grounds for such removal. The recommendation of the 
Grievance Committee shall be voted upon by the Administrative Council 
and the termination of any member of the Ministerial Staff (other than the 
Senior Pastor) shall be upon the affirmative vote of a majority of the 
Voting Council Members of the Administrative Council; provided 
however any Ministerial Staff (other than the Senior Pastor) who are 
members of the Administrative Council shall not vote on such 
termination..  

D. Recommendation Regarding Deacons. The Grievance Committee can 
recommend to the Deacon Council the removal of a Deacon from the 
Deacon Council or the discipline of a Deacon upon concluding after a 
thorough investigation that there are substantial grounds for such removal 
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or discipline. The recommendation of the Grievance Committee shall be 
voted upon by the Deacon Council and such member may be removed or 
disciplined by the affirmative vote of two-thirds (2/3) of the Deacons in 
attendance at a duly convened Deacon Council meeting where a quorum 
of the Deacon Council is present..  

E. Senior Pastor Appeal.  If a dispute arises between the Senior Pastor and 
the Administrative Council or the Deacon Council, the Senior Pastor may 
appeal any such dispute to the Grievance Committee. The Grievance 
Committee shall resolve, decide and determine the dispute and a majority 
decision of the Grievance Committee in such matter shall be final and 
binding.  

ARTICLE VII. 
Ethics/Conflicts of Interest 

Section 1. Ethics/Conflicts of Interest.  Members of the Church are encouraged to 
avoid even the appearance of impropriety regarding conflicts of interest in any business 
transactions involving the Church.  Leadership positions are never to be used for personal gain.  
Any member of CBC who has a formal business relationship with any Church leader, vendor or 
service provider is required to disclose the nature of the relationship prior to the commitment of 
any Church funds to/from that leader, vendor or service provider.  Family Connections with 
vendors or service providers should also be disclosed.  Disclosure must be made to the 
Administrative Council.  Church leaders who are involved in such business or family 
relationships must abstain from any vote regarding the award of any contract, pay, or other 
compensation to or from the member/business associate, vendor or service provider. 

ARTICLE VIII. 
Amendment 

Section 1. Amendment.  Any proposed amendment to these Articles of Guidance 
may be made by (a) a proposal from the Administrative Council; (b) a proposal from the Deacon 
Council; or (c) a written proposal signed by the lesser of 100 Members of CBC or 4% of the 
Members of CBC.  The proposed amendment shall be submitted in writing to the Administrative 
Council at least 90 days before the Annual Church Conference or a special meeting of the 
members of CBC.  The Administrative Council shall insert the proposed amendment in the 
church bulletin on the two successive Sundays preceding the Annual Church Conference or a 
special meeting of the members of CBC.  An affirmative vote of two-thirds of the members 
present and voting at the Annual Church Conference or the special meeting of the members of 
CBC at which a quorum is present shall be required to amend these Articles of Guidance. 

Section 2. Publication.  During the period between the presentation of the 
amendment and the vote upon it, the amendment shall be published at least twice in two church-
wide publications or notifications and shall be published on the Church website.  Approved 
amendments shall be published in church-wide publications immediately following approval. 
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Section 3. Repeal.  Upon adoption of these Articles of Guidance, all previously 
adopted policies and procedures in conflict with it are repealed. 

ARTICLE IX. 
Dissolution 

Section 1. Dissolution.  Should the dissolution of the church become necessary, 
assets shall be distributed for one or more exempt purposes, (including religious and charitable) 
within the meaning of Section 501(c)(3) of the Internal Revenue Code, or the corresponding 
section of any future federal tax code.  Any such assets not so disposed of shall  be disposed of 
by a Court of Competent Jurisdiction of the County in which the principal office of the church is 
then located, exclusively for such purposes or to such organization or organizations, as said 
Court shall determine, which are organized and operated exclusively for such purposes. 

ARTICLE X. 
Fiscal Year 

Section 1. Fiscal Year.  The fiscal year of CBC shall be September 1 through August 
31. 

ARTICLE XI. 
Financial Administration 

Section 1. Administration of Funds.  The Administrative Council shall have and 
exercise full authority with reference to the investment, reinvestment, and administration of the 
principal of all funds and property devised, bequeathed, given, or transferred to the Church and 
shall have authority to authorize the execution of proper transfers, assignments, contracts, deeds, 
releases, receipts, acquittances, and any and all instruments that may be necessary in the 
administration of the property and assets of the Church.  The Church Administrator and financial 
accounting staff shall keep the records of the church envelope system and shall be the only 
individuals authorized to view these records.  The Church Administrator and the financial 
accounting staff shall issue the church envelopes to every Church member and any Sunday 
School member on request and shall keep a record of other contributions made by envelope 
and/or check with names of the contributors. 

Section 2. Distributions.  Disbursement of the funds available for distribution shall 
be made upon instructions of the Administrative Council to the Treasurer at any regular meeting 
of the Administrative Council, or at a special meeting duly called.  The resolution of the 
Administrative Council shall constitute full authority to the Treasurer of the Church to make the 
disbursements.  All funds received and administered by the Church shall be administered and 
distributed in accordance with the purposes established in the Church’s Policy Manual. 

Section 3. Fiscal Agents.  The Administrative Council may hire a fiscal agent or 
agents, and other representatives, which they may deem necessary for the proper discharge of the 
duties of the Church, and select such banking/and or trust company or companies, as they may 
deem necessary, in the conduct of the business of the Church.  The Fiscal Agents of the Church 
may be given custody, by the Administrative Council, of all or any part of the intangible personal 
properties of the Church; may be authorized by the Council to make and alter investments 
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committed to their custody, and to keep the financial books of the Church in respect to any and 
all  properties of the Church so committed to their custody; but shall make such accounting as 
the Administrative Council may require, and receive such compensation for their services as the 
Council shall stipulate from time to time. 

Section 4. Reviews.  The books of the Church and those of its Fiscal Agents, dealing 
with the Church’s property, shall be reviewed annually by a Certified Public Accountant 
appointed by the Administrative Council and such accountant shall express to the Administrative 
Council an opinion on the Church’s financial statements for the period reviewed.  The 
accountant’s review shall be published annually and distributed to the members. 

Section 5. Contracts and Agreements.  The Administrative Council may authorize by 
resolution officer or officers, agent or agents, to enter into any contract or agreement or execute 
and deliver any instruments in the name of and on behalf of the Church, and such authority may 
be general or confined to specific instances. 

Section 6. Loans.  No loans shall be contracted on behalf of the Church, and no 
evidences of indebtedness shall be issued in its name unless authorized by a resolution of the 
Administrative Council.  Such authority may be general or confined to specific instances. 

Section 7. Checks, Drafts, Orders, Etc.  All checks, drafts, or other orders for the 
payment of money, notes or other evidences of indebtedness issued in the name of the Church 
shall be signed by any two of the following officers of the Church:  the Treasurer, the 
Chairperson, the Vice-Chairperson, and the Church Administrator.  Notwithstanding the 
foregoing, if any individual holds two of the above-designated offices, that individual may not 
sign in two different capacities; in such case, a second individual who holds one of the other 
designated offices must be the second signatory. 

Section 8. Deposits.  All funds of the Church not otherwise employed shall be 
deposited from time to time to the credit of the Church in such banks, trust companies, or other 
depositories as the Administrative Council may select by resolutions. 

ARTICLE XII. 
Principal Office 

Section 1. Principal Office.  The principal office of CBC shall be located at the 
Crestwood Baptist Church with an address of 6400 Sweetbay Drive, Crestwood, Kentucky.  
CBC may have such other offices, either within or without the Commonwealth of Kentucky, as 
the business of Crestwood Baptist Church may require from time to time. 

CERTIFICATE 

It is hereby certified that on this date the undersigned is the duly elected and qualified 

Chairperson of the Administrative Council of Crestwood Baptist Church of Crestwood, 
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105403.116963/520233.1 

Kentucky, Inc., and on the 12th day of August, 2012, the foregoing amended Articles of 

Guidance were adopted by the members of the Church and shall be effective as of that date. 

ATTEST: 

       
Church Clerk 

              
       Chairperson of the Administrative Council 
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